BAYSTON HILL PARISH COUNCIL
APPLICATION FORM
PARISH CARETAKER (Longmeadow Keyholder)
This form must be returned by 
16 November 2018
1
Personal details:

Surname:………………………………………………………………………………...

First names:……………………………………………………………………………..

Address: ………………………………………………………………………………...

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Home Tel No: …………………………………………………………………………..

Mobile No: ……………………………………………………………………………..

National Insurance No: …………………………………………………………………

2
Education:

Please give details of formal academic qualifications:

Qualification gained

Grade/Class

Full or


Date





If applicable

Part time

obtained

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Membership of any professional institution – please state whether by election, exemption or examination.  Please state grade or membership and date obtained.

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Other qualifications obtained, courses attended, etc eg certificates etc.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
3
Driving:

Do you hold a full clean driving licence?



YES / NO

Do you have the use of a car or van?




YES / NO

A mileage rate will be paid for use of your vehicle whilst on Council duties.

4
Present or most recent employment:

Job title:…………………………………………………………………………………

Present grade and salary/wage:…………………………………………………………

Brief outline of duties:…………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Employer’s name and address:………………………………………………………….

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………

Employer’s telephone no:……………………………………………………………….

Date appointed:…………………………………………………………………………

Date left and reason for leaving (if applicable)…………………………………………

…………………………………………………………………………………………..

5
Previous experience:

Latest employment first.  Please account for any significant breaks in employment.
Please use an additional sheet/s as necessary and ensure that your name is on top of each addition sheet.
Name of employer

Job title

Dates from/to

Reason for 











Leaving

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

6
Persons with a disability:

The Disability Discrimination Act 1995 defines a person with a disability as someone who has a “physical or mental impairment that has a substantial and adverse long term effect on his or her ability to carry out normal day-to-day activities.”

Under this definition do you consider yourself to have a disability

YES / NO

If you are selected for interview are there any special arrangements

we will need to make for you?





YES / NO

Details:
…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

7
Sickness/absence
Please detail below any sickness absence over the last two years including dates and reasons.

..........................................................................................................................................

..........................................................................................................................................

..........................................................................................................................................

..........................................................................................................................................
8
Cautions/Conviction:

Please give details of any cautions/criminal convictions and we will take them into account if we consider them relevant to the job for which you have applied.  You are not required to disclose convictions that are spent under the Rehabilitation of Offenders Act 1974.

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

9
Relations:

Are you related to any Bayston Hill Parish Council employee 

or Councillor?








YES / NO

NOTE: Canvassing councillors or employees about this application, directly or indirectly, will disqualify you from consideration.

10
References:

Please give details or two referees whom we may ask about your suitability for the post.  One of these should be your present or most recent employer.

a)
Name……………………………….
     b)
Name……………………………

Address…………………………….

Address………………………….


……………………………………..

…………………………………..


……………………………………..

…………………………………..


……………………………………..

…………………………………..


Tel No: …………………………….

Tel No:…………………………..


Occupation:…………………………

Occupation:……………………..

May these references be contacted without further authority from you?

a)
YES /NO



     b)
   YES / NO

Please indicate whether you have ever been subject to disciplinary proceedings or sanctions relating to a previous employment.  If so, please give details


YES/NO 
Details………………………………………………………………….

…………………………………………………………………………………………

10
Additional Information:
Please give details of any relevant information, eg community/voluntary work and further information that you feel will be useful in support of your application on this page or on a separate sheet.  (Please ensure that your name is on the top of the additional sheet).

............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
11
I certify that to the best of my knowledge the details provided on this application form and any other supporting documentation are true and accurate.  Furthermore, I understand that the provision of false information may result in the termination of any contract of employment entered into.


Signature of applicant:………………………………………………………...


Date: ……………………………………………………………………………

Please return your application form to:

The Parish Clerk

Bayston Hill Parish Council

Lyth Hill Road

Bayston Hill

Shrewsbury

SY3 0EW
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